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VIRGIN ISLANDS NATIONAL GUARD

JOINT FORCE HEADQUARTERS

4031 LA GRANDE PRINCESSE, LOT 1B

CHRISTIANSTED, VI  00820-4353

OPEN TO 
ARMY and AIR NATIONAL GUARD

1.  Position Title: Substance Abuse Program Coordinator
2.  Location:  JFHQ-VING, St. Croix, USVI
3.  Requested/Authorized Rank/Grade:  E5 to E6
4.  Duty MOS/AFSC:  Any

5.  Open 20August 2007, Close 20 September 2007
6. Military Status: FTNGDCD, Title 32, Section 502 (f)

7.  Selection Officer:  MAJ Mathias Sampson, Counterdrug Coordinator 

8. This position is Full Time National Guard Counterdrug (FTNGDCD) tour subject to the availability of funds from fiscal year to fiscal year.

9.  APPLICANT MUST, at a minimum, must submit the following documents and meet all applicable criteria:

a. Letter of recommendation from M-Day Unit Commander.


b. Military Biographical Summary or Resume.


c. DA 1058-R Completed and Signed

d. Retirement Point Accounting Statement (RPAS) / AF Form 526 – Point Summary Credit.


e. Medical: 
(1) Army: Printout of Individual Medical Readiness (IMR) report.  Found under AKO, My Medical Readiness.



(2) Air Force Form 422.

f. Army Physical Fitness Test Score Card (DA Form 705 / ANG Fitness Assessment Results.

10. Applicants must meet medical retention standards IAW AR 40-501, chapter 3 / AFI 48-123, attachment 2.

11. Applicants must posses a favorable National Agency Check (NAC) 

12. Applicants meeting any of the following are INELIGIBLE to APPLY:

a. Not a member of the National Guard.


b. Does not meet medical retention standards.

c. Does not meet body fat composition/weight control standards prescribed by AR 600-9 / NGR (AF) 35-11.

d. Involuntarily removed from AD or FTNGD for cause, non selection for promotion, or resignation in lieu of adverse personnel action.


e. Non-selection for retention.


f. Under current suspension of favorable personnel action (flagged) per AR 600-8-2.

13. Requirements for Counterdrug tours:

a. Requirement to continue attendance at IDT/UTA and Annual Training while on FTNGDCD.

b. Meet or exceed Army APFT or ANG Fitness Assessment requirements/standards.


c. Army Personnel are required to take two “for record” APFT per year.


d. Air Personnel are required to take annual ANG Fitness Assessment.


e. Status of employment is year to year subject to availability of funding.


f. Standards of Conduct.


   (1) Members are required to uphold the highest standards of conduct and personal appearance.  Outside employment, associations and off-duty conduct/activities must be consistent with federal directives on ethics and with state and federal conflict of interest policies.


  (2) National Guard members participating in the Counterdrug Support Program are required to comply with state laws and with DoD 5500.7-R. They are required to uphold the highest standards of conduct and personal appearance.

14. Job Description: 
a.  Develop and execute annual substance abuse prevention plan.

b. Maintain liaison and coordination with the ARNG and ANG training officers to assist in integrating the preventive education and training efforts into the overall training program, ensuring a minimum of 4 hours annually of prevention education for VING members.

c. Address military community risk levels and work toward reducing the risk factors.

d. Coordinate all matters pertaining to substance abuse prevention and education.

e. Maintain and execute the NGSAP PT&O annual budget.

f. Prepare, maintain and disseminate various reports as required.  

g. Prepare and conduct the educational training portion for Unit Prevention Leader (UPL)/Drug Testing Program Administrative Managers (DTPAM).

h. Responsible for data entry into Counterdrug Management Information System (CMIS).

i. Conduct pre and post deployment substance abuse prevention training.
j. Assists in managing drug testing quotas for ARNG and ANG.

k. Acts as liaison between the toxicology drug testing laboratory and the state/wing to resolve any problems and coordinate any actions necessary to ensure the program is being correctly executed.

l. Assists with the development of standards, guidance, and training for the substance abuse programs.

m. Produces information papers and conducts briefings upon request pertaining to the National Guard drug testing program.

Monitors and reviews the National Guard Drug Testing Program (DTPWeb) software for problems concerning state programs.
n. Assists in managing the state budget process; developing the annual plan, programming the funding, reviewing/approving/disapproving un-financed requests.
Responds to questions from the states regarding SA funding, program management, and technical issues.

o. Other duties and responsibilities may be assigned, which would be directly related to the nature of the position and as deemed necessary by the supervisor.

15. Knowledge, Skills and Abilities:  Computer experience in accounting, spreadsheets, databases, word processing and graphics. Organization and attention to detail is crucial to this position. Position requires an NCO with the ability to make good judgments on his/her own and make independent decisions.  Other skill set includes, but not limited to:

a. Good knowledge of the Substance Abuse Program.
b. Ability to implement program IAW regulations and effectively make appropriate recommendations to improve the program.


c. Ability to read and write effectively.


d. Ability to prepare comprehensive reports and plans.


e. Ability to interpret applicable regulations and instructions.


f. Ability to communicate effectively both orally and in writing.
g. Ability to establish satisfactory working relationships with individuals and military organizations in the Army and the Air National Guard.
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