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 ACTIVE DUTY SPECIAL WORK VACANCY ANNOUNCEMENT

__________________________________________________________________________

VIRGIN ISLANDS NATIONAL GUARD








OPENING DATE:  9 June 2004









ANNOUNCEMENT NO:   009-04













CLOSING DATE :   9 July 2004

The following ACTIVE DUTY SPECIAL WORK military position vacancy in the Virgin Islands  National Guard Counterdrug Program is announced.  This position is advertised to all current members of the Virgin Islands Army & Air National Guard. The vacancy will be filled under the provisions of 

NGR 500-2. DURATION OF DUTY UNDER THIS VACANCY WILL NOT EXCEED 30 SEPTEMBER 2004 (end of fiscal year). Extension of duty is contingent upon availability of funding and performance for the subsequent fiscal year.

OFFICIAL TITLE:






SALARY

CD Management Information System Administrator/Budget NCO
Full military pay and

VI-DCSOPS-CDTF






allowances depending on 

St. Croix, VI 00820






rank and longevity of service

(1)  MILITARY GRADE:  E-5 THRU E-6   

(2)  SCOPE:  Selected individual will maintain the Counterdrug Management Information System (CMIS) web access database, prepare, execute and maintain all administrative and budget actions for the Counterdrug Task Force.  Individual will work collaboratively with the Operations Officer and Drug Demand Reduction Administrator (DDRA) in order to maintain correct and current data reflecting daily operations.  Must have planning and organizational skills.  Must possess effective interpersonal and writing skills ability to compile, sort, analyze and organize data along with the ability to interpret and implement policy and procedures.  Ability to provide technical support and policy interpretation and guidance to all fellow Task Force members.  Must be computer literate.  Must have working knowledge of Microsoft Word, Excel, Access, and PowerPoint.  Should be experienced with information processing technologies, standards and procedures.  Willingness to work non-routine hours, to include weekends and holidays, is required - and other duties as assigned.

(3)  MILITARY ASSIGNMENT/DUTY LOCATION: 

             VIRGIN ISLANDS COUNTERDRUG TASKFORCE  


 Headquarters Virgin Islands National Guard


 St. Croix, USVI 00820






(4)  IMMEDIATE SUPERVISOR:  Counterdrug Operations Officer 

(5)  EVALUATION/SELECTION CRITERIA:  Each applicant’s record will be reviewed by the HRO

for administrative correctness and to affirm overall eligibility requirements.  Those personnel found eligible will be referred to the AGR Selection/Nomination Board. AGR Selection/Nomination Board must determine the best-qualified applicant(s) for the position IAW NGR 500-2.
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(6)  APPLICANTS FOR  VING CDTF POSITIONS ARE REQUIRED TO SUBMIT:

a.   One original copy of VING CDTF Application with attachments


b.   Current Copy of Chapter 3 Physical.


c.   Copy of DD 214 (Armed Forces of the U.S. Report Transfer or Discharge) and/or

other official documentation to verify active service. (if applicable).


d.   NGB Form 23 (Retirement points credit record).


e.   One copy of resume and statement of civilian/military experiences and education.

f. Copy of Records Review - RIP.

g. Applicant should submit letters of commendation, awards, certificates of achievement etc.

h. Certification of  Physical Fitness Test

(7)  HOW TO APPLY:

Applications for ACTIVE DUTY SPECIAL WORK Military Duty may be obtained at HQ TARC, VIARNG, located at 4031 La Grande Princesse Lot 1B, Christiansted, St. Croix, VI, or at Counter Drug Office, SFC L.B. Francis Armory, St. Thomas, VI.  Completed applications must be mailed or delivered to:  Headquarters, Virgin Islands National Guard, ATTN:  HRO-AGR, 4031 La Grande Princesse, Lot 1B, Christiansted, St. Croix, VI 00820-4353 postmarked or delivered NLT by closing date:  NOTE:  PLEASE ENTER YOUR HOME AND BUSINESS PHONE NUMBERS ON YOUR APPLICATION.

(8)  EQUAL EMPLOYMENT OPPORTUNITY:

THE VING IS AN EQUAL OPPORTUNITY EMPLOYER.  ALL APPLICANTS WILL RECEIVE 

CONSIDERATION FOR THE ABOVE POSITION(s) WITHOUT REGARD FOR ANY NON-MERIT

REASON SUCH AS RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN, PLACE OF BIRTH,

POLITICAL PREFERENCE, MARITAL STATUS, OR AGE.

 (9)  OTHER INFORMATION/REQUIREMENTS:


a.  If you are a technician and you are selected, you may request to be separated from your technician position, or you may request to be placed on leave without pay (LWOP) status. If approved, leave without pay status will not exceed a period of 5 years (cumulative). If LWOP status is approved, you will be required to submit a request for extension of LWOP annually. Your period of service for this Tour of Duty is not creditable for Federal Civil Service Retirement.

b.  Individual is required to continue attending all periods of IDT and AT.

c.  Continued employment is based on availability of funds from year to year.

d. Selected individual is subject to urinalysis testing upon entry on active duty and periodic testing while on active duty. These requirements are in addition to testing by units of assignment during IDT/IAD under ADAPCP or the ANG Drug Abuse Testing Program.

e. Selected individual is subject to criminal records checks, and/or security screening by Law Enforcement  Agencies (LEA’s) if selected to serve in LEA offices or in positions where he/she is privy to operational information of LEA’s. Such inquires are likely to be completed after entry on duty and rejection by LEA’s could result in removal from the Counterdrug program.
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f.  Selected individual is required to uphold the highest standards of conduct and personnel appearance. Outside employment, associations and off duty conduct/activities must be consistent with federal directives on ethics and with territorial and federal conflict of interest policies.

g.  National Guard members participating in the Counterdrug Support Program are required to comply with territorial laws and with DoD 5500.7-R.  They are required to uphold the highest standards of conduct and personal appearance

 (10)  BASIC PREREQUISITES:


a.  Must be a federally recognized member of the Virgin Islands National Guard.


b.  Each applicant must have a favorable Entrance National Agency Check/National Agency Check (ENTNAC/NAC) within the past 15 years (possession of a security clearance is preferred but not required).


c. Must be medically qualified IAW AR 40-501. Individuals age 40 or over must include a current EKG. ANG members age 40 or over must have exercise tolerance treadmill test if the Cardiac Risk Index (CRI) is 10,000 or greater. Must possess a Chapter 3 Physical.

d. Must participate in Physical Fitness Program, and satisfactorily complete ARMY Physical Fitness Test.


e.  Individuals receiving a Federal Civil Service Annuity are not eligible to apply.


f.  Meet Physical requirements of AR 40-501 or AFI 48-123, attachment 2.

(11)  PAY AND BENEFITS:


a.  Pay service will be through JUMPS


b.  Basic Pay and Allowances: Based on grade and length of creditable service.


c.  Leave: At the rate of 2.5 days per month or 30 days per year.


d.  Holidays: Regular federal holidays.


e.  Medical care and Hospitalization: Under the Uniformed Service Health Benefits Program.


f.  Retirement:  Members on tour accrue retirement credit at the rate of one point for each

day of service.


g.  Insurance:  Eligible to participate in Servicemen’s Group Life Insurance.


h.  Veterans Benefits:  Eligible for tuition assistance and other benefits, i.e., disability due to

injury or disease in line of duty, etc.


i.  Social Security.  Payroll deductions are made at the current rate.


j.  Survivor Benefits.


k.  PX/Commissary.  Members and eligible dependents.


l. Identification Cards. Both members and eligible dependents 

  




DENNIS A. HOWELL







CW5, VING







Director, Human Resources 


DISTRIBUTION:

           “A”            

