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VIRGIN ISLANDS NATIONAL GUARD

JOINT FORCE HEADQUARTERS

4031 LA GRANDE PRINCESSE, LOT 1B

CHRISTIANSTED, ST. CROIX, USVI 00820-4353

INDEFINITE
Announcement # 18-07
Training Officer
Opening Date: 18 April 2007



Closing Date:  17 May 2007
Position:  (Title, Series, Grade)



Training Officer GS-1702-09/11
Salary Range: 




            GS-11-$46,974.00-$61,068.00







            GS-09-$38,824.00-$50,470.00







            Plus 23% COLA

Military Requirements:                                                Officer: 01-03







            BR: O1A








Warrant Officer:  WO1-CW3









BR: 011A
Position Description# 




70621000
Location:



SFC Leonard B. Francis Armory 




St. Thomas, VI 
Type of Appointment 




EXCEPTED

Selecting Official:  CPT Clayton Sutton, Operation Officer
Area of Consideration:
Current Virgin Islands Army National Guard Military Technician, current members of the Virgin Islands Army National Guard.

NOTE:  Virgin Islands Air National Guard personnel must be eligible to acquire membership in the Army National Guard in an available and compatible military grade for the excepted technician position.

***This position will be terminated upon return to duty of deployed personnel.***
****************************************************************************************************

BRIEF DESCRIPTION OF DUTIES

This position is located in Headquarters, 786th QM BN, Estate Nazareth, St. Thomas, V.I. The purpose of the position is to function as the Officer in Charge (OIC) of the organization, representing the commander in oversight and conduct of all functions of the organization and is responsible to ensure the Commander’s policies are implemented.  Provides staff planning and assistance to insure that required training, safety and readiness objectives are achieved and mobilization planning requirements are accomplished  Activities at this level are concerned with the training of military personnel in a wide variety of occupations including clerical, trades and labor, administrative, technical, and/or professional skills.  Plans and assigns work to be accomplished through subordinates and/or supervisors engaged in a variety of occupations.  Conducts reviews of command policies, activities and programs to ensure subordinate units are effectively and efficiently progressing toward the desired readiness status.  Formulates, oversees and evaluates the overall training programs for the command.  Develops yearly and longer training plans.  Determines and formulates needed revisions or improvements to training activities.  Prepares plans and reports pertaining to readiness and mobilization.  Prepares and submits annual budget requirements to higher headquarters based on yearly training guidance and training calendar.  Prepares and provides guidance on training eligibility requirements.  Directs scheduling and coordination for the use of training sites and facilities.  Coordinates with external training, evaluation and assistance organizations for the conduct and evaluation of army training to include Field Training Exercises (FTX), Command Posts Exercises (CPX), etc.  Serves as security coordinator for the command.  Identifies requirements and justifies requests for supplies and services such as ammunition, demolitions, rations, contract latrines, automation support, etc.  Ensures the National Guard armories and other facilities in the command are properly utilized and cared for.  Performs other duties as assigned.
	THE VIRGIN ISLANDS NATIONAL GUARD IS AN EQUAL OPPORTUNITY EMPLOYER.

All qualified applicants will receive consideration for appointment without regard to political, religious, or labor organization affiliation or non-affiliation, marital status, race, color, sex, national origin, age, or any other job related factor.


QUALIFICATIONS

General Experience:

Practical knowledge and understanding of the program objectives, policies, procedures and requirements relating to the position.  Experience which demonstrates the ability to follow or develop yearly and/ or longer training plans and to oversee and evaluate the effectiveness of these plans.

Specialized Experience:

Applicant must have thirty six (36) months specialized experience to qualify for the GS-11, twenty four (24) months specialized experience to qualify for the GS-09, directly related to the position, which demonstrated the knowledge, skill and ability as described below

APPLICANTS WHO MEET THE ELIGIBILITY REQUIREMENTS WILL BE FURTHER EVALUATED BASED ON THE FOLLOWING KNOWLEDGE, SKILLS AND ABILITIES (KSAs) WHICH ARE CONSIDERED ESSENTIAL TO PERFORM THE DUTIES AND RESPONSIBILITIES OF THIS POSITION.  Applicant must address each KSA on a separate sheet of paper.  Stating when, where and how obtain each; either through experience, education or training.   Failure to submit this information may affect your ranking for referral for this position.

· Ability to determine training needs through analysis and interpretation of a wide variety of directives, regulations and training objectives of NGB.
· Ability to and skill in setting priorities, meeting deadlines, and demonstrating strong organizational skills.
· Knowledge of Army National Guard Training Programs.

· Skill in oral and written communication.
· Ability to independently plan, organize and carry out work assignments.
· Ability to develop short and long term training plans and methods to include exercises, special training requirements, overseas deployment training, individual training and evaluation, and special actions.

DESCRIPTION OF WORK

Describe in details your work experiences (paid or unpaid), training, education, and /or other information that relates to the specialized experience stated on the vacancy announcement.  Use complete dates to indicate each amount of experience you have.  Include pertinent military experiences and describe duties in detail.  You may use continuation pages to include all related experience. Ensure that both military and civilian experiences are fully described, to include time frame, for which you are applying. If you describe more than one type of work, write the approximate time period in each.  Please enter the month, and year for each period. Omission of these requirements can result in disqualification of your application.  List your military grade, unit of assignment, and MOS.  List your National Guard (weekend duties) separately from your other job experiences.  List your position, military Supervisor, phone numbers, dates you have held each and detailed duty description.  If you have completed any college courses, include copies of your college transcript with the application.

TO APPLY: Mail Optional Form 612, or Resume to Joint Forces Headquarters, ATTN: HRO (MSG Harris) 4031 La Grande Princesse, Lot 1B, Christiansted, VI 00820-4353. Applications must include all necessary information required on the vacancy announcement.  MOS/SSI and rank must be indicated on application. Verification on non-flagging action MUST be included.  Applications post marked or hand delivered to the HRO after the closing date will not be considered.  Business hours are 0800-1700, Monday thru Friday.  All applications will be retained for our records.

CONDITION OF EMPLOYMENT AND MILITARY REQUIREMENTS

1.
Wearing of military uniform is a requirement. Acceptance of this position constitutes
concurrence with this requirement and is a condition of continuation of employment.

2.
As a condition of employment, selectee must be able to acquire secret security

clearance required.

3.
Failure to complete NGB prescribed courses at the PEC for new FTS personnel within the first

year of employment may be cause for reassignment to another full-time position or termination 

from full-time employment unless there are extenuating circumstances that preclude the full-time

member from course attendance.

4.
Selectee must enroll in electronic fund transfer (EFT) upon appointment.

5.
If applicant’s record is flagged, individual will be barred from favorable personnel
action.  Verification of non-flagging action must be included with package.

6.
This position requires a compatible military assignment as follows:  OFF: 01-03

BR O1A.  WO:  011A
7.
Permanent Change of Station (PCS) is not authorized for this position.

FOR THE ADJUTANT GENERAL:









//S//
DENNIS A. HOWELL

                                                                        
CW5, VING

                                                                        
Human Resources Officer

































