	Technician Vacancy Announcement

Virgin Islands National Guard
 
	Announcement Number

59-05

	
	Opening Date:

20 September 2005

	  Closing Date:

4 October 2005


	Position:  (Title, Series, Grade)

Deputy Human Resources Officer
GS-0201- 11/12
PD 70385

	Location

        St. Croix, USVI  
	Area of Consideration:

Current Military Technicians and members of the Virgin Islands Army National Guard.



	
	Selecting Official:

BG (VI) Eddy L. Charles 

Adjutant General
	

	Type of Appointment:

EXCEPTED
	Military Requirement:

Officers: 04 thru 05
FAs 43,45,49,50 59

Warrant Officers: W01 thru CW4
420A


	Salary: 

GS-11   $45,239.00 to  $58,811.00 PA                  

GS-12   $54, 221.00 to $70,484.00 PA

Plus 22.5% COLA



	


BRIEF DESCRIPTION OF DUTIES

This position is located in the Human Resources Office that has responsibility for servicing both Army and Air National Guard full-time personnel. The purpose of this position is to serve as the full assistant to the Human Resources Officer. Shares in and assists the chief with respect to all phases of the work of the organization in planning, directing and administering the human resources programs for all full-time National Guard personnel to include competitive technicians, ARNG and ANG full-time support personnel in Active Guard/Reserve (AGR) status, and ARNG and ANG military technicians (MT). Supervises positions engaged in substantive human resources work, may accomplish work through the use of automated human resources system.
QUALIFICATIONS
General Experience:

Experience in education, and /or training which provided the candidate with a good understanding of administrative methods for accomplishing the work of an organization. This experience must reflect the ability to analyze problems, come up with practical solutions, and to communicate effectively with others. 
Specialized Experience:

Applicant must have the following specialized experience:  Thirty six (36) months of required experience to qualify for the GS-11 and above position, which demonstrates the knowledge skills, and abilities (KSAs) required for the position.
	Announcement Number:

59-05
	Position:  (Title, Series, Grade)

Deputy Human Resources Officer
GS-0201-11/12  PD 70385
	Opening Date: 20 September 2005 Closing Date:     4 October 2005


	APPLICANTS WHO MEET THE ELIGIBILITY REQUIREMENTS WILL BE FURTHER EVALUATED BASED ON THE FOLLOWING KNOWLEDGE, SKILLS AND ABILITIES (KSAs) WHICH ARE CONSIDERED ESSENTIAL TO PERFORM THE DUTIES AND RESPONSIBILITIES OF THIS POSITION.



	-  Knowledge of standard operating procedures pertaining to manpower and human resources management. 
-  Knowledge of position classification and management programs to include.
-  Knowledge of implementation of new wage scales or salary; schedules and participates in wage surveys.
-  Ability to advise the Adjutant General, staff elements and operating officials on matters pertaining to  manpower and human resources management with continuing responsibility for all aspects of technician  management to include both dual and non-dual status personnel. 

- Ability to perform long-term planning and organizational development necessary accomplish

human resources functions in support of programs essential to state Army/Air National Guard daily operations, training, and readiness missions.
- Ability to research information.

	DESCRIPTION OF WORK:
Describe your specific duties, responsibilities and accomplishments.  If you describe more than one type of work, write the approximate percentage of time performed in each.  Please enter the month, day and year for each period.   Omission of these requirements can result in disqualification of your application.  All applications/resumes must be complete. 

TO APPLY:  Optional Form 612, or Resume to Joint Force Headquarters, ATTN: HRO (MSG Harris), 4031 LaGrande Princesse, Lot 1B, Christiansted, USVI 00820-4353.  

Applications must include all necessary information required on the vacancy announcement.  Applications postmarked or hand-delivered to the HRO after closing date will not be considered.  Business hours are 0800-1700, Monday thru Friday.  On-board technicians must inform their immediate supervisor that they are applying for other positions.
All applications will be retained for our records.


	Announcement Number:

59-05
	Position:  (Title, Series, Grade)

Deputy Human Resources Officer
GS-0201-11/12  PD: 70385
	Opening Date:  20 September 2005 Closing Date:      4 October 2005


THE VIRGIN ISLANDS NATIONAL GUARD IS AN EQUAL OPPORTUNITY EMPLOYER.  All qualified applicants will receive consideration for appointment without regard to political, religious, or labor organization affiliation or non-affiliation, marital status, race, color, sex, national origin, age, or any other non-job related factor.

CONDITION OF EMPLOYMENT AND MILITARY REQUIREMENTS:

	1. Wearing of military uniform is a requirement.  Acceptance of this position constitutes concurrence 

with requirement and is a condition of continuation of employment.

2. As a condition of employment, selectee must be able to acquire security clearance, as required.

3. Selectee must enroll in electronic fund transfer (EFT) upon appointment.

4. If applicant’s record is flagged, individual will be barred from favorable personnel action. 

Verification of non-flagging action must be included with package.

This position requires a compatible military assignment as follows:  OFF –BR: (FAs) 43, 45, 49, 50, 59. 
WO -  BR: 420A

6.  Permanent Change of Station (PCS) not authorized for this position.

7.  Males born after 31 December 1959 must provide evidence of registration with the Selective Service
System.



	FOR THE HUMAN RESOURCES OFFICER:
                                                                                                        //S//
                                                                                          CYNTHIA D. HARRIS
                                                                                          MSG, VING

                                                                                          Human Resources Specialist 


