	Technician Vacancy Announcement

Virgin Islands National Guard
Joint Force Headquarters
	Announcement Number:
31-05

	
	Opening Date:

26 September 2005

	  Closing Date:

   10 October 2005

	Position:  (Title, Series, Grade)

Surface Maintenance Manager
GS-1601-12

PD 70137000

	Selecting Official:
LTC Richard O. Mitchell
Deputy Chief of Staff Logistics

	Area of Consideration:

Virgin Islands National Guard military Technicians and current members of the Virgin Islands National Guard.



	Type of Appointment:

EXCEPTED
	Military Requirement:

Officer:  03-05
MOS:  88/90/91/92/15D

	Salary: 

GS-12- $54,221.00 to $70,484.00 (PA)

Plus 22.5% COLA


BRIEF DESCRIPTION OF DUTIES

This position is located in the Director of Logistics Office. Its purpose is to provide maintenance guidance and support to units, organizations, and activities through the management of maintenance activities. Activities consist of but are not limited to the Combined Support Maintenance Shop (CSMS), Mobilization and Training Equipment Site (MATES), Unit Training Equipment Site (UTES), and Field Maintenance Shops (FMS). Directs and administers the surface maintenance program for the state including long and short range planning, maintenance training and proficiency, human resource direction, budgeting, etc.

QUALIFICATIONS

General Experience:

Applicant must have experience, education, and or training which provide knowledge of equipment maintenance work, or skill in reading engineering drawings and specifications, using test instruments, making computations, and keeping records.
Specialized Experience:  
Applicant must have the following specialized experience:  Thirty-six (36) months of required experience to qualify for the position, which demonstrates the knowledge, skills and abilities (KSAs) required by the position.

APPLICANTS WHO MEET THE ELIGIBILITY REQUIREMENTS WILL BE FURTHER EVALUATED BASED ON THE FOLLOWING KNOWLEDGE, SKILLS AND ABILITIES (KSAs) WHICH ARE CONSIDERED ESSENTIAL TO PERFORM THE DUTIES AND RESPONSIBILITIES OF THIS POSITION.

	Announcement Number:

                 31--05 
	Position: Surface Maintenance Manager 
GS-1601-12  PD 70137000
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	THE VIRGIN ISLANDS NATIONAL GUARD IS AN EQUAL OPPORTUNITY EMPLOYER.
All qualified applicants will receive consideration for appointment without regard to political, religious, or labor organization affiliation or non-affiliation, marital status, race, color, sex, national origin, age, or any other job related factor.


· Knowledge in planning and coordinating projects to bring many resources together.  
· Knowledge in an organization which requires highly complex, extremely high standards, and inspections often requiring sophisticated testing methods and equipment. 
· Knowledge of an organization that produces a number of services or end products.
· Skill in meeting rigid requirements established by other sources as to when and how the work will be done.
· Ability to plan and coordinate work of frequently changing work assignments.
· Ability to develop, plan, and coordinate complex work assignments.
· Ability to follow rigid requirements established by another source.
DESCRIPTION OF WORK:

Describe your specific paid or non-paid duties, responsibilities and accomplishments. If you describe more than one type of work, write the approximate percentage of time performed in each. PLEASE ENTER THE MONTH, DAY AND YEAR FOR EACH PERIOD. Omission of these requirements can result in the disqualification of your application. ENTER RANK AND MOS ON APPLICATION.
TO APPLY: Mail Optional Form 612 or Resume to Joint Forces Headquarters, ATTN: HRO (MSG Harris) 4031 La Grande Princesse, Lot 1B, Christiansted, VI 00820-4353. Applications must include all necessary information required on the vacancy announcement.  Applications post marked or hand delivered to the HRO after the closing date will NOT be considered. Business hours are 0800-1700, Monday thru Friday.  All applications will be retained for our records.
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CONDITION OF EMPLOYMENT AND MILITARY REQUIREMENTS

	1. Wearing of military uniform is a requirement. Acceptance of this position constitutes concurrence with this requirement and is a condition of continuation of employment.

2. As a condition of employment, selectee must be able to acquire security clearance, as required.

3. Selectee must enroll in electronic fund transfer (EFT) upon appointment.

4. If applicant’s record is flagged, individual will be barred from favorable personnel action. Verification of non-flagging action must be included with package.
5.   This position requires a compatible military assignment as follows: CMF: ENL 42A/F/L
6. Permanent Change of Station (PCS) is not authorized for this position.


	FOR THE HUMAN RESOURCES OFFICER:                                                     

                                                                        CYNTHIA D. HARRIS

                                                                        MSG, VING
                                                                        Personnel Staffing Specialist


	


Here’s what your resume or application must contain

(in addition to specific information requested in the job vacancy announcement)
    

      Announcement number, and title and 
Give the following information for your

      grade(s) of the job for which you are
paid and non-paid work experience related
      applying.
to the job for which you are applying:


(Do not send job descriptions)





    Job title (include series and grade if  Federal job)

    Duties and accomplishments


    Employer’s name and address

    Full name, mailing address (with ZIP Codes) and
    Supervisor’s name and phone number

    day and evening phone numbers (with area code)
    Starting and ending dates (month and year)

    Hours per week

    Social Security Number
    Salary

    Country of citizenship (Most Federal jobs required
Indicate if we may contact your current 
  

      United States citizenship.)
supervisor.

Reinstatement eligibility (If requested, attached SF 50

proof of your career or career-conditional status.)
Highest Federal civilian grade held (Also give job,

      series, and dates held)
Job related training courses (title and year).

Job related skills, for example, other


languages, computer software/hardware

 
tools, machinery, typing speed.

    High school:
Job related certificates and licenses.

            Name, city, and State (ZIP Code if known)
(current only)
Date of diploma or GED

    Colleges and universities:
Job related honors, awards, special

             Name, city, and State (ZIP Code if known)
accomplishments, for example, publica-

             Majors
tions, memberships in professional or

             Type and year of any degrees received
honor societies, leadership activities,

              (If no degree, show total credits and indicate
public speaking, and performance awards.

              whether semester or quarter hours.
(Give dates but do not send documents unless requested.)
    Send a copy of your college transcript only if
Verification of non-flagging action from 

    the job vacancy announcement requests it.
unit.



WORK EXPERIENCE





JOB INFORMATION





PERSONAL INFORMATION





OTHER QUALIFICATIONS





EDUCATION




















