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NATIONAL GUARD 

DELEGATED EXAMINING UNIT

NATIONWIDE VACANCY ANNOUNCEMENT 

Vacancy Announcement Number: NG-AL-DEU-05-034

POSITION: Accountant (Internal Review Evaluator), GS-0510-11 

TYPE OF APPOINTMENT: This is a Career/Career-Conditional position (Competitive

permanent, full-time position - National Guard Membership is not required.)

SALARY: FOR GS-11: $45,239.00 - $58,811.00 GROSS ANNUAL PAY

EMPLOYING AGENCY: Joint Forces Headquarters Virgin Islands National Guard

(JFHQ-VI), Virgin Islands Army National Guard, Christiansted, Virgin Islands

LOCATION: Joint Forces Headquarters Virgin Islands National Guard (JFHQ-VI),

Virgin Islands Army National Guard, United States Property and Fiscal Office

(USPFO), Christiansted, Virgin Islands 

TRAVEL AND RELOCATION EXPENSES WILL NOT BE PAID.

OPENING DATE: August 4, 2005 

CLOSING DATE: August 18, 2005

Applications must be received in the Alabama Human Resources Office not later

than close date.

WORK SCHEDULE: Monday through Friday 8:00 AM-5:00 PM 

WHO MAY APPLY? Applications will be accepted from all U.S. Citizens; no previous

Federal service is required.

CONDITIONS OF EMPLOYMENT: 

- Selectee may be required to be away from home in a travel status from six to

ten nights per month.

- Selectee may be required to attend school/education requirement for this

position.

- Selectee is required to obtain/maintain Secret Security Clearance

- Selectee subject to one year trial probationary period.

- Selectee is required to obtain/maintain a valid State driver’s license. 

- You must provide proof of United States citizenship at the time of appointment.

- Male applicants born after December 31, 1959 must certify at the time of

appointment that they have registered with the Selective Service System, or are

exempt from having to do so.

- Under 5 USC 2108 and 5 CFR 211, veteran’s preference criteria does not apply. 

- Selectee will be required to participate in the Direct Deposit/Electronic Fund

Transfer program. 

MAJOR DUTIES: Incumbent will serve as an agent of the United States Property and

Fiscal Officer on accounting, financial, and managerial issues that require

examination by a financial professional. Performs quick response reviews

consulting and advisory services, risk management, liaison with external audit

organizations, audit compliance and follow-up, and a variety of staff and systems

accounting duties to analyze accounting records and to enhance the financial

reports and operational data used by local management. Position is located in the

United States Property and Fiscal Office (USPFO). Incumbent reports to the

Internal Review (IR) Division Chief, but may receive guidance and directions from

a higher graded IR Supervisor or IR Accountant if assigned.

1. Utilizing professional accounting and auditing knowledge, provides

recommendations in the solution of accounting and operational problems and

implementation of new or changed regulations, procedures and analyses of

automated systems. Performs complex professional accounting and review activities

involving in the analysis of accounting records.

2. Reviews automated accounting and financial systems and identifies the need for

changes to enhance system capability to track and report financial reports and

operational data used by local management. Evaluates computer system logic and

program guidelines in order to recommend automated accounting software processes

to enhance the analysis of information for the unit and other resource managers.

3. Performs a variety of internal review assignments of medium complexity that

require ingenuity in applying conventional and advanced techniques in gathering

and evaluating pertinent data. Utilizes professional accounting and audit skills

to maintain oversight for implementing appropriate laws, directives, and

regulations of internal control programs and procedures. Performs survey work to

identify potential operating problems. Identifies potential weaknesses in

internal controls that need further study. Documents results in accordance with

Comptroller General Standards, DoD, Army, Air Force, and Army and Air National

Guard policies. Applies Comptroller General Standards and a wide range of

evaluation techniques (e.g., interviews, computer assisted techniques,

statistical analysis and questionnaires) in gathering, documenting, and

summarizing data. Prepares working papers and files in accordance with

Comptroller General Standards and Army and Air National Guard policies. Reports

to the USPFO on the status of corrective actions taken by functional activities.

Provides unprogrammed, quick reaction troubleshooting accounting capabilities. 

4. In direct coordination with responsible management officials, evaluates the

validity of findings and recommendations identified by external audit agencies.

Where the evidence does not support a proposed finding, negotiates for the

command with the external audit agency to have the finding either withdrawn or

amended. As the command representative evaluates the management response to audit

findings/results. When a management response does not appear to be adequate,

consults with management to improve its substantive content. Prepars the overall

command response to all external audit agency reports based upon input from

proponent activities. 

5. Performs other duties as assigned.

BASIC QUALIFICATIONS REQUIRED: (TRANSCRIPT IS REQUIRED AND MUST BE INCLUDED WITH

APPLICATION):

A. Degree: You must have a bachelor’s or higher degree in accounting; or a degree

in a related field such as business administration, finance, or public

administration that included or was supplemented by 24 semester hours in

accounting. The 24 semester hours may include up to 6 semester hours of credit in

business law. (The term "accounting" means "accounting and/or auditing" in this

standard. Similarly, "accountant" should be interpreted, generally, as

"accountant and/or auditor.") 

OR

B. Combination of education and experience: (TRANSCRIPT IS REQUIRED AND MUST BE

INCLUDED WITH APPLICATION) ). You may also qualify through work experience or a

combination of education and experience--at least 4 years of experience in

accounting, or an equivalent combination of accounting experience, college-level

education, and training that provided professional accounting knowledge. The

applicant's background must also include one of the following:

1. Twenty-four semester hours in accounting or auditing courses of appropriate

type and quality. This can include up to 6 hours of business law; 

2. A certificate as Certified Public Accountant or a Certified Internal Auditor,

obtained through written examination; or 

3. Completion of the requirements for a degree that included substantial course

work in accounting or auditing, e.g., 15 semester hours, but that does not fully

satisfy the 24-semester-hour requirement of paragraph A, provided that (a) the

applicant has successfully worked at the full-performance level in accounting,

auditing, or a related field, e.g., valuation engineering or financial

institution examining; (b) a panel of at least two higher level professional

accountants or auditors has determined that the applicant has demonstrated a good

knowledge of accounting and of related and underlying fields that equals in

breadth, depth, currency, and level of advancement that which is normally

associated with successful completion of the 4-year course of study described in

paragraph A; and (c) except for literal nonconformance to the requirement of 24

semester hours in accounting, the applicant's education, training, and experience

fully meet the specified requirements.

In addition to meeting the basic qualification requirements, applicants must also

meet the following specialized criteria:

For the GS-11: You must have one year (normally 52 weeks of full-time (40 hours

per week) of specialized experience which has equipped the applicant with the

particular knowledge, skills, and abilities (KSA's) to perform successfully the

duties of the position and that is typically in the occupation or directly

related to the work of the position to be filled. To be creditable, this

specialized experience must be equivalent in the level of difficulty and

responsibility to that of the next lower grade level in the normal line of

progression in the Federal service or comparable in difficulty and responsibility

to the next lower grade level for the occupation in the organization if outside

of federal service. The experience would have demonstrated accomplishment of

accounting/ auditor assignments that required a wide range of knowledge of the

requirements and techniques pertinent to the position to be filled, which would

include problem definition analysis, planning, and coordination of program

reviews. 

OR 

C. SUBSTITUTION OF EDUCATION (TRANSCRIPTS ARE REQUIRED) – 

THIS IS IN ADDITION TO MEETING THE BASIC EDUCATION REQUIREMENT: 

For the GS-11: Three full years of appropriate progressively higher-level

graduate education leading to a Ph.D. or Ph.D. or equivalent doctoral degree, if

related. Such education must demonstrate the knowledges, skills and abilities

necessary to do the work.

An academic year of graduate education is considered to be the number of credit

hours that the school attended has determined to represent one academic year of

full-time study. This determination is made based on normal course loads for a

full year of study in the graduate program. If that information cannot be

obtained from the school, 18 semester hours or 27 quarter hours should be

considered as satisfying the one year of full-time study requirement. Part-time

graduate education is creditable in accordance with its relationship to a year of

full-time study at the school attended.

BASIS FOR RATING and REFERRAL:

Please follow all instructions carefully. You will be rated based on your resume,

education and answers to knowledge, skills, and abilities (KSAs); and you will be

assigned a score ranging from 70 to 100 points. Candidates must address each of

the KSAs specifically on plain bond paper and submit them along with the other

application materials. Failure to address the KSAs may result in a lower or

ineligible rating. If education is being used in lieu of experience or to meet

basic requirements, candidates must provide a copy of transcript(s) listing

courses or document completion of required coursework within your resume.

Candidates will be referred for selection in rank order.

KNOWLEDGE, SKILLS, AND ABILITIES (KSAs): Candidates will be rated on their

possession of the following knowledge, skills, or abilities. Be sure to provide

specific examples of what you actually did that would demonstrate your possession

of each factor. Since you will be rated based on your possession of the KSAs

listed in this announcement and a ranking determination made which affects your

chances of employment, failure to provide this information may affect your

numerical score or eligibility for consideration for this position. 

1. Knowledge of auditing and accounting principles, concepts, 

practices and internal controls systems for auditing purposes.

2. Skill in applying professional accounting principles in the analysis of

management techniques and advice for auditing purposes.

3. Skill in gathering data, determining economic trends, and efficient use of

resources in planning assignments for auditing purposes.

4. Skill in oral and written communications in performing 

entrance and exit Audit oral discussions and written reports 

with higher echelons.

ICTAP 

IMPORTANT INFORMATION FOR SURPLUS OR DISPLACED FEDERAL EMPLOYEES INTERAGENCY

CAREER TRANSITION ASSISTANCE PLAN-ICTAP) 

Individuals who have special priority selection rights under the Interagency

Career Transition Assistance Program (ICTAP) must be well-qualified for the

position to receive consideration for special priority selection. ICTAP eligibles

will be considered well-qualified if they attain a well-qualified rating of 80.

Federal employees seeking ICTAP eligibility must submit proof that they meet the

requirements of 5 CFR 330.704 for ICTAP. This includes a copy of the agency

notice, a copy of their most recent Performance Rating and a copy of their most

recent SF-50 noting current position, grade level, and duty location. Please

annotate your application to reflect that you are applying as an ICTAP eligible.

HOW TO APPLY:

STEP ONE:

Submit an Optional Application for Federal Employment (OF-612 is preferred),

resume, or other written application format of your choice. Forms are located on

the website:

http://www.usajobs.opm.gov/ (under forms). Be sure you provide all of the

information requested below:

INFORMATION THAT IS REQUIRED IN A FEDERAL RESUME:

Job Information:

-Vacancy Identification Number, title and grade(s) for which you are applying.

Personal Information:

- Full name, mailing address (with zip code) and day/evening telephone numbers

(with area code).

- Social Security Number. Giving your Social Security Number is voluntary.

However, we cannot process your application without it.

- Country of Citizenship.

- If ever employed by the Federal Government, please show the highest Federal

civilian grade held, job series, and dates of employment in grade.

- If you are or have been a Federal employee, please submit a copy of your last

Notification of Personnel Action, Form SF-50, and your most recent or last

performance appraisal.

Education:

- High School name, city, state and zip code, date of diploma or GED.

- Colleges and/or Universities attended; city, state and zip code.

- Major field(s) of study.

- Type and year of degree(s) received (show courses – include total semester

hours/ quarter hours/or classroom hours earned for all courses). If education is

being used in lieu of experience or to meet basic requirements, candidates must

provide a copy of college transcript(s) listing each course, the name of college

or university, location, grade and grade-point received, or document completion

of required coursework. Unofficial or photocopies are acceptable. Transcripts

will not be returned.

If you wish to have education acquired outside the United States credited for the

educational requirements of this position, you must prove that it has been

evaluated as equivalent to the education gained in accredited United States

colleges and universities. Submit documentation of your education to a private

organization that specializes in interpretation of foreign educational

credentials for a determination. The Council on Postsecondary Accreditation may

be of assistance in providing information on these organizations

(www.ed.gov/offices/OPE/accreditation/accredus.html). The processing of this

vacancy announcement will not be delayed pending receipt of your evaluation

materials.

Work Experience for each paid or non-paid position held related to the job for

which you are applying (do not provide copies of job descriptions):

- Job title.

- Duties and accomplishments.

- Number of hours per week.

- Employer's name and address.

- Supervisor's name and phone number.

- Starting and ending dates of employment (month and year).

- Salary.

- Indicate if your current supervisor may be contacted.

Other Qualifications:

- Job-related training courses (title, year and total number of hours-semester

hours/quarter hours/or classroom hours).

- Job-related skills (e.g., other languages, computer software/hardware, tools,

machinery, typing speed, etc.)

- Job-related certificates and licenses.

- Job-related honors, awards, and special accomplishments. (e.g., publications,

memberships in professional or honor societies, leadership activities, public

speaking, performance awards, etc.) Do not send copies of documents unless

specifically requested.

STEP TWO:

Submit response(s) to KNOWLEDGE, SKILLS, AND ABILITIES (KSAs).: 

Submit a narrative statement individually addressing how you meet each (KSA)

Knowledge, Skill, and Ability (KSA) stated on this announcement The KSAs are our

rating instrument. You may submit your responses on bond paper. 

STEP THREE:

Submit other application materials, as necessary.

- If you are using education to qualify, submit copies of college transcripts or

a list of college courses taken that identify for each course the college or

university, semester or quarter hours earned, grade and grade-point received.

- If you are or have been a Federal employee, please submit a copy of your last

Notification of Personnel Action, Form SF-50, and your most recent or last

performance appraisal.

HOW TO SUBMIT OTHER MATERIALS:

When you have completed your OF-612 or resume as requested in Step One,

Knowledge, Skills, and Abilities (KSAs) Sheet in Step Two and assembled the

materials requested in Step Three, mail your OF-612 or resume and other

application material to: (APPLICATIONS MUST BE RECEIVED IN THE ALABAMA HUMAN RESOURCES OFFICE BY THE CLOSING DATE OF THIS ANNOUNCEMENT):

ALABAMA NATIONAL GUARD 

HUMAN RESOURCES OFFICE

ATTN: NG-AL-DEU, LYNDA SIMS

PO BOX 3711 (1720 Dickinson Drive)

Montgomery, AL 36109-0711

Or FAX your application to: (334) 271-7457

PLEASE DO NOT E-MAIL YOUR APPLICATION.

Contact Information: If you have questions about this announcement, contact Lynda

Sims, (334) 271-7217 or CW3 Tracy Jolly, (334) 213-7556 by sending a message to

lynda.d.sims1@us.army.mil, or james.jolly@al.ngb.army.mil or by writing to the

address above. Please reference the vacancy announcement number when you call or write. All applicants will be mailed a notice after selection is made.

In accordance with 39 U.S.C. Section 415, applications will not be accepted in

postage paid government envelope. 

Federal agencies provide reasonable accommodations to applicants with

disabilities. If you need accommodation for any part of the application process,

contact this State Human Resources Office. If you need accommodation during the

hiring process, contact the hiring agency. The decision on granting reasonable

accommodation will be on a case-by-case basis.

ALL APPLICANTS ARE CONSIDERED WITHOUT REGARD TO RACE, RELIGION, COLOR, NATIONAL ORIGIN, SEX, POLITICAL AFFILIATION, AGE (WITH AUTHORIZED EXCEPTIONS) OR ANY OTHER NONMERIT FACTOR.

Send Mail to:
For questions about this job:
Department Of The Army
Lynda Sims
P.O. Box 3711, 1720 Dickinson Drive
Phone: (334) 271-7217
Montgomery, Alabama 36109-0711 
Fax: (334) 271-7457
Fax: (334) 271-7457 





USAJOBS Control Number: 485280
